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Parish Corporate Record Keeping 

Document A.......................General Directives 

Document B.......................Agenda for the Annual Meeting 

Form 1 ...............................Appointment of Lay Trustees 

Document C.......................Sample Minutes of an Annual Meeting 

Form 2 ...............................Annual Corporate Board Meeting Report 

Document D.......................Items Requiring Corporate Resolution 

Form 3 ...............................Request for Proxy 

Document E.......................Sample Motions 

Form 4 ...............................Affidavit of Corporate Resolution – Property 

Form 5 ...............................Affidavit of Corporate Resolution – Other 

Document F .......................Sample Minutes of a Special Meeting 

Form 6 ...............................Record of Action of the Board of Directors 

Document G ......................Transfer of Real Estate 
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http://www.crookston.org/Policy/Untitled_1/RecordKeepingAnnualMeetingMinutes.pdf
http://www.crookston.org/Policy/Untitled_1/RecordKeepingAnnualCorporateBoardReport.pdf
http://www.crookston.org/Policy/Untitled_1/RecordKeepingItemsRequiringResolution.pdf
http://www.crookston.org/Policy/Untitled_1/RecordKeepingProxyRequestForm.pdf
http://www.crookston.org/Policy/Untitled_1/RecordKeeping-SampleMotions.pdf
http://www.crookston.org/Policy/Untitled_1/RecordKeeping-AffidavitProperty.pdf
http://www.crookston.org/Policy/Untitled_1/RecordKeeping-AffidavitofCorpResolution.pdf
http://www.crookston.org/Policy/Untitled_1/RecordKeeping-SpecialMeetingMinutes.pdf
http://www.crookston.org/Policy/Untitled_1/RecordKeeping-RecordOfAction.pdf
http://www.crookston.org/Policy/Untitled_1/RecordKeeping-TransferOfRealEstate.pdf
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